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ARTICLE ONE - GENERAL PROVISIONS
 
SECTION I. CONTRACTUAL PROVISIONS 
A. EFFECTIVE:--:ESS 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PE~\1IT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL nJNJ)s THEREFOR, SHALL NOT· BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
B. MAINTENANCE OF SERVICES! "NO STRIKE" PLEDGE 
The Union hereby affirms that it does not assert the right to strike against the District Of any 
other unit of government, to assist or participate in any such strike, or to impose an obligation 
upon its members to conduct, assist or participate in such a strike. The term "strike," as herein 
defined, means any strike, 'job action," or other concerted stoppage or work slowdown initiata:l 
by the Union, and also applies to flny "secondary" strike, job aetion, or other eoncerteu stoppage 
uf wurk Uf wurk slowdown in support hy the Union of any such action initiated by nny other 
group. 
C. LIMITAnONS 
This Agreement contains the full substance of all agreements made by and between the parties 
hereto and except as modified pursuant to the provisions of this Agreement, all terms and 
conditions of employment for the members of the Unit and all other rules, regulations, 
procedures, policies and operations within the Bay Shore Union Free School District shall be and 
remain in full force and cflecL as from time to time established by the Bay Shore Union Free 
School District, to the extent that they are not otherwise provided for in this Agreement. 
D. TERM OF AGREEMENT 
This Agreement made the _ day of June, 20] 3, hy and hetween the BAY SHORE UNION 
FREE SCHOOL DISTRICT, hereinafter calleu the "District" and the UNITED PUBLIC 
SERVICE E~PLOYEES UNION, hereinafter called the "Union." The length of this <lgreement 
shall be five years, effective July 1, 2013 Lo June 30, 20]8. 
SECTION II. RECOGNITION 
The District herehy recognizes the UPSEU as the exclusive negotiating and bargaining agent for 
the edul.:ationalsecretarial staff in the negotiating unit as hereinabove defined for the purpose of 
negotiating provisions reluting to terms and conditions of employment in accordance with the 
proVISIOns of this Agreement and of the Public Employees' Fair Employment Act. This 
recognition shall extend during the period of this Agreement and any renewal thereof, or until 
another employees' organization is recognized or certified under the appropriate provisions of 
law. 
SECTION III. UNIT, DEFfNlTION 
The Unit shall consist of all probationary or permanent members of the educational secretarial 
staff of the Bay Shore Union Free School District who have bccn appointcd by thc Board of 
Education in the Civil Service titles of Clerk T)'Pist, Account Clerk, Senior Clerk Typist, Senior 
Account Clerk,. Attendance Aide, Transportation Secretary and Accountant and who work onc­
half or more of the scheduled work Jay, with thc exception of those individuals who have been 
formally designated as "Confidential" employees through the procedures and according to the 
standards of the New York Statc Public Employees Relations Board. 
In addition, those individuals appointed to any of thc seven civil service titles enumerated above, 
who have been appointed to "provisional" openings by the Board of Education, shall be entitled 
to local designation of such title for salary purposes identical to the provisional appointment title. 
SECTION IV. EXCHANGE OF INFORMATION 
In the intcrcst of resolving questions that may arise during the period covered by this Agreement, 
representatives of the parties to this Agreemcnt shall meet, as scheduled hy the Superintendent, 
for the purpose of exchanging infonnation and discussing problems \vhieh may arise under or 
affect the rights of the parties to this Agreement or individuals covered under this Agreement. 
ARTICLE TWO - UNION BENEFITS 
SECTION 1. AGENCY SHOP 
The Districr does herehy agree that no later than the second pay period after the cffcctivc datc of 
employment, the District shall deduct from thc salary of each Unit member who is not a member 
of the Union and the District will pay to the collective bargaining agent each pay period a service 
charge toward the administration of this Agreement Bnd the representation of such employee; 
provided however, that each employee win have repres~ntation of such employee; provided 
however, that each employee will have available to himiher membership in the Union on the 
same terms and conditions as are availahle to every other member of the Unit. The scrvice 
charge shall be an amount equal to th~ collective bargaining agent's regular bi-weekly dues for 
each pay period. The District shall deduct such fee in the same maImer os the membership dues 
are dedudeu. The amount collccted lhrough the agency fee shall be used to represent the 
individual as a member of the bargaining unit and shall not be used towards expenditures by the 
organization in and of activitics or causes of political or ideological nature only incidentally 
related to terms and conditions of employment. 
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SECTION II, VACANCIES 
The District shall continue its present practice of announcing all full time, pcnnanent vacancies 
within the Unit and such annuuncement shall include the Civil Service joh description by title 
reference and the salary schedule for tbe position. During the summer months copies of al1 
vacancy notices regarding pusitions within the Unit shall he mailed to the Union. The District 
shall also give notice to the Union when requests to Civil Service fUf reclassification of a 
particular position within the Unit are contemplated except that jf the Civil Service Commission 
should change the joh description for a particular title. such change shall have no effect upon an 
employee cuvered by this Unit for the duration (If this Agreement. 
ARTICLE THREE - MEMBER BENEFITS 
SECTION I. HEALTH AND DENTAL PLANS 
A, HEALTH rNSURANCE 
For the entire tenn of this Agreement, from July 1,2013 to June 30, 2018, the District shall 
contribute eighty-five (85lVu) percent of premium costs to the District's health insurance plan. 
For the entire term of this Agreement. from July 1,2013 10 June 30, 2018, the District shall pay 
ninety-two and one-half (92.5%) percent (If the premium costs of the health insurance plan into 
retirement (individual or family, as applicable) pursuant to the carrier's rules and procedures. 
The District shall not he obligated to provide "family" health insurance coverage to any member 
of the Unit whu also enjoys "family" coverage under the Health Insuranec Plan which is 
approved under this or any other contract with the District. 
Members of the Unit who thus waive (:overage under the paragraph immediately above, shall be 
paid a lump sum amount on an armualized basis of $750 on or about December 15 th of each year, 
to compensate for the potential "loss" which could unsue under present regulations of the plan. 
Members of the enit v,·ho voluntarily waive coverage as above because of "family" Health 
Insurance Plan which i" approved t:overage through another employer shall also qualify for the 
$750 payment. Tv,'o family members employed by the District who hoth voluntarily opt for the 
individual coverages shall also C]11alify lor one su~h payment as above. Should it hecome 
necessary for a member of the Unit to re-enroll in the plan, either because of loss of other 
coverage or an impending retirement, the District shall permit such re-enrollment under 
regulations oUhe insurance carrier and the individual shall be charged back a pro·rata portion of 
the above $750 if the sum has already been paid. The excess major medical benefit costs shall 
be fully paid by the Distrid. 
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The Association admowledgcs and agrees that the requirement.s of NYSHIP Employee Benefits 
Division Policy Memo 122r3 relating to eligibility for the buyout shalt go into effect on January 
1,2014. 
B. DENTAL INSURANCE 
Effective ,,",,'ith the ratification date of this Agreement, the District will assume full pajTIlent for 
(he dental plan currently in effect for each ml.'1nber ofrhe Unit. 
C VISION CARE AND EYE EXAMINAnONS .. 
Annually, up to a ma.ximum of $100 will be allowed to each full-time member of the unit for a 
personal. medical eye examination and/or prescriptive vision care or comhination thereof, 
contingent upon presentation of a receipt or other proof of the medical visit or prescription eye 
wear. If it is not fully used in any given [Lseal year, this monetary benefit is lost nnd is not 
carried fOf\.Vard nor added to the following year's benefits. 
D. AFLAC 
Aflac Short-Term Disabilitv Poliev 
Unit members shall be allowed to enroll, through pa)'Toll deductions, in an Aflac New York 
short-term disability policy. The open enrollment and/or transfer/withdrawal period will take 
place during the months of November and December with coverage going into effect January 1 
ofthc subsequent calendar year, or as available from Aflac New York. 
SECTION lJ. BENEFIT PLAN 
For the entire teon of this Agreement through June 30, 2018, the District shall contrihute $24.00 
monthly to full time unit members to participate in the J.J. Stanis Life Insurance Group Poliey 
($20,000 term life insurance), and Long Tenn Disability Insurance. If there are any increases in 
monthly cost beyond $24.00 during the ll.un of the Agreement, the District agrees to absorb this 
additional cost through June 30, 2018 only; any additional increases heyond June 30, 2018, will 
have to be absorbed by the unit members, unless otherwi~e negotiated by the parlies. 
SECTION 111. LAYOFFS OR EXCESSING OF PERSONNEL 
In the event layoff or excessing of personnel is reqUired by the employer for budgetary or other 
reasons, such layoffs Or excessing shall be accomplished solely in accordance with the rules and 
regulations of the SulIolk County Department ofCivil Service in e11ect at the time of layoff, 
For the 2013-2014 fiscal year only, the District agrees that it shall not abolish or eliminate the 
positions of unit members employed as of the datc of thi~ !l.1ernorandum of Agreement for 
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budgetary reasons or economic constraints. abolition of programs, or for other reason, This 
agreement not to lay-off unit members is expressly contingent upon voter approval of the 
District's 2013-2014 sl:hool budget. This agreement applies only to job abolitions, and nothing 
herein prevents the District from terminating employees for perfonnance or other work related 
reasons. The District also retains the right, in its diseretion, not to fill posilions that are vacated 
as a result of retirements, resignations, tenninations or other separations from service. 
SECTIO:-J IV. GRIEVANCE AND ARBITRATION PROCEDURE 
"Grievance" is a claim by a member of the Umt based upon a claimed violation of an express 
provision of this Agreement. 
"Chief Executive Officer" means the "Superintendent of Schools." 
"Grievant" means any party named in a grievance who is an aggneved party. 
"Party in Interest" means any party named in a grievance who is not the aggrieved party. 
"Hearing Officer" meuns flny individual or board charged with the duty of rendering decisions at 
any stage of the grievance procedure. 
"Day" shall mean calendar day. 
A. PIRST PROCEDURAL STAGE 
Immediate Supervisor - lnfonnal 
A member having a grievance will diseuss it with his/'hcr immediate supervisor either directly or 
through a Union representative with the objective of resolving the matter informally by ha\ing 
the immediate supervisor confer with all the parties in interest. (If' the member's immediute 
supervisor is thc Superintendent of Schools, the grievance shall be initiated at seeond procedural 
stage hereof). 
13. SECO:-JD PROCEDURAL STAGE 
Superintendent:=- Formal 
If the grievance is not resolved inforlllally within twenty-one (21) calendar days, it may be 
reduced to wliting und presented to the Superintendent of Schools by the Union. Within twenty~ 
one (21) calendar days after the written grieYRnCC is presented, the Supcrin\cndent will schedule 
and enter into further consultation with the aggrieved party, or any party in interest, render a 
wrillen decision v.'ithin twenty-one (21) calendar dtlys following such consultation, and present it 
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to the grievant. In addition, hoth parties are also pmnitted to hring in for consultation persons 
having information. 
C. THIRD PROCEDURAL STAGE 
Arbitration 
Following Stage 2, if the gJievant is not satisfied with the decision rendered hy the 
Superintendent, the Union may submit the grievance to arbitration, pursuant to the Rules for 
Volunmry GrievBnce Arbitration of the New York State Public Employment Relations Board 
within tv.'enty-one calendar days after the Superint.endent shall have given notice of his/ber 
decision to the grievant and the Union. A copy of any noticc to the New York State Public 
Employment Relations Board shall also be sent to the District. 
The arbitrator will hear the matter promptly and will issue the decision at the earliest possible 
date from the date of thc close of the hearing, or, if oral hearings have bccn waivcd, then from 
the datc when the final statements and proofs are submitted to him. 
The arbitrator's decision will he in writing and will set forth his/her findings of fact, reasoning 
and conclusion on the issues. 
Any remedy, if awarded, shall not be inconsistent with the Agreement nor contrary to law. 
Ilowever, the Arbitrator shall be without power and authority to make any decision or 
recommendation: 
1) contrary U) or inconsistent with or modifying or varying in any way, the terms of 
this Agreement j)r of applicable law or rules or regulations having the force and etfel:t oflaw, 
2) involving the Board's or the Superintendent's discretion, policy, regulations or 
praG1icc under the provisions of this Agreement, except that he/she may decide in a particular 
case, involving such discretion or policy, whether or not such discretion or policy was 
discriminatorily applied, i.e., in a manner unreasonably inconsistent with the general practice 
followed throughout the school system in similar circumstances. 
3) limiting or interfering in any way with the powers. duties and responsibilities of 
the Board of Education or the Superintendent under the applicable low and rules and regulations 
having the force and e1Iect onaw. 
The decision ofthe arbitrator shall be final and binding on all parties. 
The costs for Ihe services of the arbitrator, and any fees charged by the Public Employment 
Relations Board \\'i1l be shared equally by the parties. Each party, however, shall bear the 
expenses of its representatives, witnesses and counsel. 
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D. RULES OF PROCEDURE 
All Grievances shallmc1ude the name and position of the grievant, the identity of the pro\ision 
of dlis Agreement, etc., involved in said grievance. the time wben and the ptace where the 
alleged events or conditions cowtituting the grievance existed, the identity of the party 
responsible for caWling the said event.ci or conditiorul, if known to the grievant, and a general 
statement of the nature of the grievance and the specific remedy sought by the grievant. 
Except for informal decisions at Stage 1, all decisions s.hall be rendered in writing at each step of 
the grievance proeedure, setting forth the reasons therefor. Each decision when rendered shall 
forthwith be transmitted to the grievant, and the Union. 
The preparation and processing of grievances sholl not normally be conducted during the hours 
of employment. All reasonable effort will be made to avoid in1erruption of administrative duties 
and to avoid involvement of students in any phase of the grievance proc.edure. 
No interference, coercion, restraint, discrimination or reprisal of any kind will bc taken at any 
time by the Distriet against the grievant, ally party in interest, any representative or any other 
participant in tbe grievance procedure or any other person by reason of such grievance or 
partieipation therein. 
Forms nec.essary to filing grievances. serving notices, taking appeals, making reports and 
recommendations and other necessary doeuments shall be developed by the District which will 
then have them duplicated and distributed as the parties agree 00 as to facilitate operation of the 
grievance procedure. 
Nothing contained herein will be construed as limiting the right of any member having a 
grie"ance to discuss the matter informally with any appropriate member of the administration 
and to have the grievance informally adjusted without intervention of the Union provided the 
adjustment is not inconsistent with the temlS of this agreemenL In the event that any grievance is 
adjusted without fomal deten:nination, pursuant to this proeedure,. while such adjustment shall 
be binding upon the aggrieved party and shall in all respects be final, said adjustment shall not 
create a precedent or ruling binding upon either of the parties to tIllS agreement in future 
proeeedings. 
E. TIME LIMITS 
Sinl:e. it is important to good relationships that grievances be processed as rapjdJy as possible, 
every effort will be made by all parties to expedite the process. The time limits specified for 
either party shall be extended only by mutual agreement. 
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Every grievance will be deemed waived unless the grievance is presented in writing at the 
second stage within sixty (60) calendar days after the member knew or should have known of the 
act or condition on which the grievance is based, 
"Time limits" shall be as set forth. and shall be smclly construed unless mutually wah'ed in 
writing, Failure by the grievant to comply with the time limits as set forth, or with the 
established procedure, shall mean withdrawal of the grievance, 
The time for any party to a grievance who is entitled to appeal any decision rendered with 
respect thereto shaH run from the date when notice is served on such party, regardless of whether 
such service is late or whether it has been duly served on any other party entitled to notice 
thereof. .. 
Failure at any stage of the grievance procedure to communicate a decision to the grievant, hisJher 
representatives and the Union within the specified time limit shall permit the lodging of an 
appeal at the next stage of the procedure within the time which would have been allotted had the 
decision been communicated by the final day, 
SECTION V. HOLmAYS 
The Union will have an opportunity to provide advice and consultation to the Superintendent of 
Schouls in the formulation of the work year calendar no later than December 1. A minimum of 
tweh'e (12) paid holidays shall bc provided, 
The following days during the year shall be holidays and shall not be included as part of an 
employee's ,,'acation period, provided school is not in session and teachers are not at work on 
these days. 
Independence Day
 
Lahor Day
 
Rosh Hashanah
 
Yom Kippur
 
Columbus Day
 
General Election Day
 
Veteran's Day
 
Thanbgiving Day
 
The Friday following Thanksgiving Day
 
Christmas Day
 
New Year's Day
 
Martin Luther King's Birthday
 
Presidents' Day
 
Good Friday
 
Memorial J)ay
 
. e;,;­
Unit members shall also be f,riven one (J) paid floating holiday annually to be used at any time 
during the year, with prior supervisory flpproval. 
One day before or after Christmas or New Year's Day as ddennined by the Superintendent of 
Schools. and any other holiday as authorized hy the Board of Education. 
National holidays falling on Saturday or SWlctay may' be observed eitber on the preceding Friday 
or succeeding Monday, provided school is not in session on either of these day~ a~ ordered by the 
Superintendent of Schools, to provide the minimum of t\>.relve (12) holidays as set forth above. 
SECTION VI. HOURS OF WORKJWORK WEEK 
The work week for members oftbe Union .....·hcn teachers and students arc not present; shall he 32 
hours, schectuled as six and one-half hours a day on Monday through Thursday and six hOllTS on 
Friday. Summer hours shall start the Monday following commencement, and continue until the 
last work day before Labor Day. The shortened work hours shall not applY to single days of 
school holidays. 
The work day for unit membc:rs when teachers and students are not present during the WintlT 
Ret:e:ls (February), the Christmas Recess, and the Spring Recess shall be reduced by an 
additional one (1) hour. 
The work week for unit members when teachers and students are not present during the 
Christmas Recess shall be reduced by one (1) day. The selection of the day off must be pre~ 
approved by the supe.lvisor in hislber discretion based on the needs of the District. 
SECTION VI!. VACATION 
Both tbe ten month and twelve month educational secretalial personnel covered by the 
Agreement shall be entitled to vacation time in the amount and acnmJing to the schedules set 
forth following: 
Twelve Month Employees 
Lcnglb of Service Vacation Period 
One year up to live years Ten working days 
Over five years Fifte-en working days 
Over len years Twenty working days 
Over twenty years Twe-nty-five working days 
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Ten Month Employees 
Length of Senrice Vacation Period 
One year Five working doys 
Two years Six working days 
Three yean; Seven working days 
Four years Eight working days 
Five years Nine working days 
Six years Ten working days 
Eleven years Thirteen working days 
After completion of the probationary period, vacation time may be taken Bs above in these 
amounts. Probationary twelve month employees, starting with the third month of employment, 
will accrue One vacation day per month through June, to be taken after July 1. Ten month 
employees will accrue one-half day per month. 
All vacation will be scheduled at such time or times as are approved by the administrator of the 
individual concerned, it being understood that such scheduling will not interfere with the 
educational program of the District or the educational program within the particular school 
building affected, and that the balance of the staff on duty will coVer the work ordinarily 
assumed by such vacationing personnel. Compensatory vacation time shall be granted to 
members of the Unit for required service after the regular school working day. 
SECTION VIll. LEAVES 
A. PAID LEAVE 
A maximum of three days of exeused absence per year with pay may be allowed for required 
personal, that i~, related to the individual rather than to the District, business or emergency 
reasons, SUGh as' c10smg a title on a home, attending a family member's graduation, or fulfilling 
other respomiihilities of importance to the empluyec and hislher family for which paid leave is 
not pruvided for elsewhere find ......]]ich cannot be scheduled by the employee on other than work 
days. Unused personal days shall be added to the member's accumulated sick leave at the close 
of each schuol year. 
Any member apply'ing for a day of leave for rea~ons related tu the individual, should, if possible, 
preSeJlt a written request to his/her immediate supervisur and administrator in charge, at least two 
weeks in advance. If there is a disogreement, the administrator shall decide. l::,ither the 
employee or the supenrisor may appeal such decision to the A~~istant Superintendent for Human 
Resources. 
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Absences with or without pay svlely for the convenience of the employee will not be granted. 
B, SICK DAYS AND TEIUvlINAL LEAVE FOR UNUSED DAYS 
1. l\ny full time member having served ten eonsecutive years, upon separation from 
service, or retirement for service or disability, will be granted terminal leave equal to the value 
of unused sick leave not to exceed 200 days at the curreDt salary rate upon tcrmination of 
employmem as CDmputed below: 
r"ears ofe,..","r,""..'c.."~_~ ..e,,'lle.t'---__---1__+-;pc::a~m
CAner 10 years of service 50% 
After 15 ears ofc',..e,-rv:,i:-,c~e f-07:::5~%;:-;- ---1 
After 20 years of~ervice ~ 100% 
Additionally, there will be a reduction in sick leave paymeDt of one day for each day less than 30 
days that plit)r notice of retiremcnl or reSib'llation is not given. 
Accrual t)f sick leave commcnced from July 1, 1966. Sick lea\.'e shall be accumulated at the rate 
of (lne day per month, commencing with the first full u1(1n1h of the member's work year, 
eumulative 10 the total of200 days above stated. 
In the cvenl that exlenJe-d :sick leave is granted under District discretion, as from time to lime 
provided in District policy (lU the maller, anJ after all remaining Jays which are "discretionary" 
with the member of the Unit if given DistJict approval - that is vacation, family illness, anJ 
personal - have been chargeJ againsl the extendeJ absence, any payment for such days of 
extended (uueameJ) sick leave shall he considered a charge against the days eomputeJ for 
payment for unused sick leave at the time of retirement. Thus in the event that a member of the 
Unit exhausts all cumulative sick leave, and the District approves granting of extended sick leave 
10 the memher, such additional days of extendeJ sick leave beyonJ the accumulated amonnt, 
shall be carrieJ as a charge against future accumulation until such time as the Ovcr~use ha:s been 
hal anced. Such chMge shall nol be used to bar members from using accumulated siek leave as 
requireJ, but shall only be a bar to future accumulation until the deficit has becn exhausted. This 
charge Clgainsl future flecumulation shall apply only to those members (If the Unit employed 
subsequent to february 4, 1985. 
2. Non-Elective Employer ('ontrihntion 
TIle terminal leave set forth in Paragraph 1 above shall be in the f011n of <In employer, 
non-elective. non-discretionary, eontribution to lhe account established unJer Section 403(b) of 
1he lntcmal Revenue Code of 1986, as amended (the "Code") (If the eligible retiring nnit member 
[the 403(b) accowlt]; To that end, other than as provided herein, llt) pOltion of the Terminal 
Lenve shall be payable in cash, tv the eligible retiring unit member, his/her beneficiary ofhis/ht'L' 
e~tate. 
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The above described Terminal Leave is subject to the following: 
I. The maximum employer contribution under the Terminal Leave shall not exceed 
the applicable contribution limit applicable to such retiring clerical under the Code (including 
Code Section 4] 5 as applicable to Code Section 403(b) plaus under Code Section 403(b)(1) and 
403(b)(3) - the "Contribution Limitation"). 
2. No later than thirty (30) days after the effective date of resignation for purposes of 
retirement, the District shall make the required employer non-elective contributions to the 403 (b) 
account of the eligible unit member in an amount eqval to the lesser of the benefit amount of the 
Contribution Limit. To the extent that tlle total Terminal Leave amount exceeds the initial 
contribution amount, the excess amount shall be paid as compensation to the unit memher. 
a. [n no instance shall the unit member have any rights to, including the 
ability to rec,eive, any excess amount as compensation unless and until the Contribution Limit of 
the Internal Revenue Code is fully met through payment of the Employer's Non-Elective 
Contribution. 
3. The non-elective employer contribntion, as specified above, shall he contributed 
to such Code Section 403(b) account as may be selected by the eligible unit member to receive 
employer contributions pursuant to the tcnns described in this Memorandum. If an eligible unit 
member does not designate a Section 403(b) account or, if the account so designated will not 
accept an employer contribution, the District shall deposil the contribution into a Section 403(b) 
account on behalf of the clerical as required by law. Each eligible unit member shall notify the 
District in writing prior to the date of the contribution is made of the total elective contributions, 
if any. made by such eligible unit member 10 any Section 403(b) account, other than as an 
employee for the plan year in which a District contribution is required under this Memorandum. 
4. Hold Harmless: The Union acknowledges that the District ha.:; made no 
representation to the Union or its members as to the po::>ition of the Tntemal Revenue Service or 
the Courts regarding the taxability or tax-deferred nature of the non-elective employer 
contributions provided hereunder or as to the position of the New York State Employee 
Retirement System regarding whether these cOlltrihution(s) will be included in the unit member's 
final average salary. The District shall fulfill any applicable legal ohligations in processing and 
reportiug these eontribution(s) to the New York State Employees Retirement System. ]n this 
regard, the union and its member::; shall be responsible for their own liabilities to the extent that 
the Internal Revenue Service, the Courts or the New York Stale Employees Retirement Systcm 
eitber re-charaderiles or denies the intended treatment or cbaracterization of the contribution 
and further, shall hold the Disttict hannless if either of such events sball occur. 
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SECT!O"! IX. COFFEE BREAKS 
For all full time employees of the Unit. there will be one fifteen minute coffee break in tbe 
morning and one fifteen minute coffee break in the afternoon, "desk 10 desk." 
Any member of the Unit who works part-time for at least three and one half hours per day shall 
be entitled to one similar coffee break each day. 
SECTION X. RETIREMENT BEKEFITS 
The Di~Lrict will provide for each member of th~ Union covered by this Agreement the 
contribution to the New York State Employees' Retirement System required to effectuate the 
Career Retirement Plan of Section 75-i of the Retirement and Social Security Law as then 
existing or thereafter amended. Representatives of the Superintendent's Office shall provide 
infonnation delivered to them regarding the Retirement System to the Union. as well as to the 
individual members of the Unit, concerning changes and new options provided by the ~ew York 
State Retirement System. 
SECTION XI. ACCESS ro PERSO~EL FILES 
Every memher employee shflll have the right, upon request and by appointment, to review in the 
pre~ence o( an individual designated by tlle District, the eontents of his or her personnel file as 
maintained hy the District. The member may have such file re\.'iewed hy a third pcrson if SUl:h 
member signs a ,-,""ritten waiver and consented hereto. 
A wpy of any material reflecting unfavorably upon a mcmbcr's competenl:c or job perfonl1ance 
which is to be placed in any Unit member's personnel file shalt he fonvarded to thc member for 
signature within fourteen (14) calendar days of sueh placement and it :;ha11 be signed within 
fourteen (14) calendar days of re{,;eipt and returned to the Human Resources Office. By such 
signature the member shall acknowledge thal he/shc has read sUl:h material with the 
understanding that such signature signifies that the material on file ha!' been read by sut;h Unit 
member, but does not necessarily indicate agrccmcn\ with its content. The member shall have 
the right to answer within fuurteen (14) calendar days any material filed and his/her an~wer shall 
be attached to the file copy. 
SECTION XII. PRIOR SERVICE CREDIT 
Prior service (:recht. once granted by the District at the timc of inilial emploJment or re­
employment, shall apply to those benefits contained in the Agreement whie11 are compuled by 
length of scrvice, such as salary scale placement, longevity increments and vacation allotment. 
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SECTION XIlI. PROFESSIONAL CONFERENCES 
Tn accordance \viLh District practices, provision shall be made for attendance by members of the 
Unit at professional conferences devoted to content related to their joh responsibilities as may be 
approved at the sole discretion of the Supl..'1intcndent or hisiher designee. 
SECTION XIV. PROTECTION OF PERSONNEL 
The District shall save members of the Unit harmless from fmaneial1o~s and provide an attorney 
or attorneys and pay such reasonable attorney's fees and expenses necessarily incurred in the 
defense of 8 member arising out of any claim, dem.;mJ, suit or judgment by reason of alleged. 
negligence or other act by such member within or without school buildings provided such 
employee, at the time of the act ()f alleged negligence, was acting in the discharge of ruslher 
duties in the scope of his/her emplo)TIlent under the direction ofthe District. 
The District shall also provide an attorney llr allorneys and pay such attorney's fees for the 
defense of any civil or criminal action or proceeding against any member of the Unit while in the 
discharge ofhisi'her duties within the scope ofhi::;iher ernplo)TIlent. 
The District, however, shall not he suhject to the duty imposed by the preceding paragraphs 
unless such a member of the Unit ::;hall, within tcn (10) days of the time of service, deliver the 
original summons or a copy of the same to the District Clerk. 
The effect of this section shall not be arbitrahle and the::;e provls10ns arc not intended to 
supersede any existing law which may limit the rights and obligations of the parties under this 
section. 
SECTION XV. WAGES 
The District and the Union agree that for thc contract years 2013-2018, salaries of euuc,ational 
secretarial persormel covered hy this Agreement shall be paid in Accordance with the schedules 
which are attached hereto and made a part hereof. Payments in accordance therewith shall be 
made bi\l..'eekly except the memhe~ of the Vnit who are employcd on a ten month schedule may 
choose one of the following methods of salary payment: 
a) The l/261h plan wilh 1I261h of salary payable biweekly with the unpaid balam;e 
paid in the final hiweekly payroll in June. 
b) 1/21 Sf plan with 1/21·~t of the annual salary paid biweekly. 
During each of the years of this Agreement, salary schedules cUlTenrly in effect for memhers of 
the Unit as computed through application oftbe index formula shall be increased as follows: 
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Year 1:0%­ plus no step/no increment. 
Year2:1.625%­ plus step effeetive January 1,2015. 
Year 3:1.625%­ plus step effeetive 18Iluary 1,2016. 
Year4:1.500%­ plus step effective January 1.2017. 
Year 5:1.500%· plus step effective .January 1,2018. 
Regular Triborough step movement shall resume at the end of the term of this 
Agreement. 
Effective July I, 2014, the salary schedule attached hereto includes the aadition of 
$500 to Step 13 for every column. 
A. LONGEVITY rNCREMENTS 
In recognition of long·lerm service to the District longevily increments shall be granted after 
completion of the li::>1ed years of service according to the following schedules: 
2013-2014 
Comoleted Years of Sen'ice 10-MONTH 12-MONTH 
10 years 1035 1144 
15 years 1579 1796 
20 years 1941 2231 
2014·2015
 
COilloleted Yea.n of Service lO-MONTH 12-MONTH 
10 Years 1052 1163 
15 years 1605 1826 
20 years 1973 2268 
2015·2016
 
Comole1ed Years of Service 10·MONTH 12-MONTH 
10 years 1069 1181 
15 years 1631 1855 
20 years 2005 2304 
15 
- ~ .. 
2016-2017
 
Comnleted Years of Service IO-MONTH 12-MONTH 
10 years 1085 1199 
15 years 1655 1883 
20 years 2035 2339 
2017-2018 
. 
Com Dieted Years of Service IO-MONTH 12-MONTH 
10 years 1101 1217 
15 years 1680 1911 
20 vears 2065 2374 
Unit members shall not re.ceive: their scheduled longevity increment for the 2013-2014 fiscal 
year. lbis means that unit members will still receive their applicable longevity increments but if 
the member is scheduled to receive an increase in that longevity increment by movement to a 
category with more years of service, that increase will not be paid. While this 2013·2014 
increment increase is lost forever. it does not affect the calculation of yean; for longevity 
eligibility. Scheduled longevity increments shnll reSlline effective July 1, 2014. 
Longevity increments will be granted on July 1 following the anniversary date of employment. 
Service must be consecutive and non-interrupted years of service in the District, or as defmed in 
the Prior Service clause of this Agreement except that sick leavc, maternity lcave or militaIy 
service leave shall not be considered as interrupting such servicc. Howevcr, time away from thc 
District shall not be considered as contributing to the years of service required for this benefit. 
Longevity increments normally are permancnt additions to salary. However, should an 
employee's pcrformancc be judgcd unsatisfactory, aU or part of the longevity increment may be 
withheld or withdrawn. Performance evaluation shall bc completed each ycar by May 1 and the 
employee notified of the decision of the evaluators. Any salary impact of such decision shall be 
cffective as ofJuly 1. 
Represcntatives of the Union and representatives of the District will meet at mutually agreeable 
times for the purpose of Union presentation of suggestions for improvement designed to help 
make the current evaluation form more directly related to services of members of the Unit. Such 
suggestions could lead to revisions in the current form or possible development of a new form as 
agreed by the District. 
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B. FLEXIBLE SPENDING PLAN 
Effective as soon as practical after the signing of a [annal agreement, the parlies shall participate 
in formulating a mutually acceplable flex.ible spending plan for all unit members. 
SECTION XV1. VOLUNTARY BENEFIT PROGRAM 
The District will provide unit employees with the right to participate in UPSEU Supplemental 
Btmefit Program through pa)Toll deductions. 
ARTICLE FOUR - AGREEMENT 
This Agreement shall take effect July 1, 2013. and shall remain in full force and effect until June 
30,2018. 
lJ\' WITNESS WHEREOF the ahove agreement has been made unci executed the liay and year 
first above written pursuant to re:;olution of the Board of Education duly adopted JWle 19, 2013, 
and ratified at a meeting of the memhers of the United Public Service Employees Union held on 
June 17, 2013. 
BAY SHORE UNION FREE SCHOOL UNITED PUBLIC SERVICE EMPLOYEES 
D1STRICT UNION 
By-a/~.,,==-- BY~ 
Edm:iItcfFrazier/Pl{D,~ Ke~lE:BoYje:;r:Jn.~sidcnt 
fnterim Superintendeut of Schools 
By ~Pu1~ B~ntL 
'Christina E. Nardone, Unit President 
Dated: Bay Shore, New York 
June 'i7. 2013 
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12M 12MAC 
34.947 36,164 
36.597 37.832
",,, 39A9O 
39.;l03 41.140 
41.562 42.798 
43.211 44.4413 
44.866 46.102 
46.508 47.745 
48.152 49.388 
AS,523 51.0513 
51.472 52,107 
53,118 54,350 
55,415 56.650 
sIpS 33.003 JS.003 40.9.28 
sIp 7 3091 37.391 42.3OS 
'0 8 35.760 38.760 43.6B)
" , 37.133 40.133 45.064 
YEAR 1: 2013-14 SECRETARIES' SALARY SCHEDULE (0.00%) 
[1]	 [2] [3] ['] [5] [6J [7] [8] 19] [10] 
10M I:?l\4SR10MSR 12MTR,-" 
40.965sl~ 1 26.123 29.123 39.SO:-C"»;' 
42.509
 
Glp 3 28.984
 
Glp 2	 27A97 30A97 351423 41.562 
44.167
 
sIp 4 30.253 33.253 38.184
 
31.884	 36.008 43.211 
45.918
 
31,633 34.6'33 39.552
 
4taB6 
4746446,5IJ8
'0' 
49.12148.152 
50.76749.823 
51.472 52.422 
53.119 54.076
 
, 10 38,516 41.516 46.447
 S(n2 55.731
 
,tp 11
 • 56.42239,900	 42.900 47.820 57.383
 
stp 12
 41274 44,274 48,1~ SII.072 53.0J3
 
stp 13
 46,28143291 51.215 59.676 6'1.331 
1:2MSAC 12l>tF'R ACCNTNT 
42.100 45,129 65243 
43.745 46.7S8 67.5'37 
45A02 48.414 69,99.2 
47,053 SO.072 72.397 
48,703 51.724 74.777 
50.358 53.372 77.158 
52.003 55,025 79,548 
53.6513 50,664 131,961 
55.314 
56.967 
58.335 
SS,996 
64.339 
68.735 
58.618 
60..269 
62.567 
61.651 
"",
6S.5S3 
89.128 
91.511 
94.038 
'C~lumn I c.slculaled b~ deducling $3,000 Irem column 2. 
YEAR 2: 2014·15 SECRETARIES' SALARY SCHEDULE (1.625%) 
[1] [2] [3] ['] IS] [6] [7] [8] ['I [10] 
10MAA" 12MSR 12MSAC'OM 1OM5R 12M 1~AC 12MTR 12MPR ACCNTNT 
,tD 1 26.596 29.596 34.608 35,515 36.772 40.552 41.529 4V84 45.863 66,~O3 
slp 2 27,992 30.99"2	 35299 ~7.191 38.447 42.237 43.200 44,456 47.518 68.~9& 
dO 3 29A02 32.402	 37.405 Ja.en 40.132 43.913 44,885 46.140 49201 71.128 
;lp 4 3Q,793 33,793 :l8.B05 40.552 41.808 45.595 46,562 47.818 50,M5 73,564
,,5 32.196 35.196 40.195 42.23' 43.494 47.264 48,235	 49,494 52,565 75.9S2
.,6 33,588 36.588 41.593 43.913 45.170 4S.935 49,919 51.176 54,nS 78,412
", 34,998 37,998 42,996 45595 48.851 ':(1.532 51.592 52.848 55.919 80,840 
d' B 36.339 39.389	 44.393 47.264 48.520 52.309 53.274 54.530 57.615 83,m 
dO 9 37,795 40,785 45.796 48.935 50.190 53,983 54,955 5S213 59287 85,710 
sIp 10 39.191 42.191 47.202	 50.632 51.887 55.662 56.637	 57.892 60.971 88.144 
Sip 11 40397 58,316	 59.57143.597	 48.597 52.309 53.564 57.339 62.653 90.576 
sip 12 41.993 64,328 92.398 
~slp 13 
44.993 4S.999 5J.983 55239 59.016 59.992 61,248 
44.543 47,543	 52.548 56.815 58.071 61.146	 62.828 64,093 67.159 96.006 
'Cciumrl1 celculded b~ deduding $3.000 hem rolurm 2 
"Slep 13 emended bjJ adding $5D0 10 cclumns 2 through 10 
YEAR 3' 2015.-16 SECRETARIES' SALARY SCHEDULE (1.625%) 
[1] [2] [3] ['I [5] [6] [7] [8] ]9[ [10j 
10MAA' 'OM 10MSR 12M 12MAC 12MTA 12MSR 12M~AC 1,MPR ACCNTNT 
27,077 37,369	 41.2'130,077	 35.170 36.M2 42.204 43.479	 46.6tI8 67.380'. ,
,tp2 2.'1.496	 31.496 36.584 37,796 39.072	 42.923 43.902 45.178 49.290 69.812 
sip 3 29.929 32.929 38.014 39.508 40.784	 44,82, 45.514 46.890	 50.001 72.285 
.lp 4 31.343 34.343 39.~35	 41.211 42.488	 46.336 47.319 48595 51.712 74.759 
slp5 32.768 35.76B 40.848 42.S'3 44.200	 48.032 49.019 50.298	 53.418 -~ 45.904	 49)3.'i 50.731dO 6	 34.183 37.183 4US' 44.627 52,007	 65,120 7S.6S5 
47.612	 51,455 52.4~1 53,707	 56,827 82.15435.m	 38.615 43.SSS 46.336
" 7 ~tp8 37.029	 4[1.023 45.114 48.032 ~9.309	 53.159 54.140 55.416	 58,551 a4646 
~Ip 9 38.448 41,448 46,541 49)30 5UlDS	 54.860 55.848 57.125 G1J..250 87,103 
ttp 10 39.m 42.876 47.969 51A55 Sn31 56.567	 57.557 56.633 61.962 89.577 
,tp 11 4\306 4~.3Q6 49,386 53.159 54.434	 56.270 59.2S) ~1J.5J9	 63.671 92.048 
,tpll 42,724 54,86045.724	 50.811 56.137	 59.975 60.967 <:2.244 65.313 94.509 
01<>13 45,316 48,316 53.402 57.739 59.014	 62.140 63,849 65.125 68.251J 97.627 
'Colurr>,1 calculated by deducting $3,000 hen, colu,,-,,, 2 
• :.;>-­ 18 
YEAR 4: 2016-17 SECRETARIES' SALARY SCHEDUI~E (I 6%) 
11( [2] [3) [4( [5( (61 (7] 18] (91 (10) 
1OMAA~ lUM 10MSR 12M 12MAC 12MTR 12MSR 12MSAC 12MPR ,A,CCNTNT 
stp 1 27,529 30.529 35,698 36.6J~ 37,930 ~tB29 42,B37 44132 47.307 68.39\ 
" 2 ,~3 
28.968 
30.423 
31.966 
31423 
37.133 
38.584 
38,363 
40,101 
39,656 " 
41.396 : 
41567 
45,296 
H560 
46.29B 
45,856 
'17,593 
49,015 
50.751 
70,859 
73.366 
stp 4 31.BS8 HllS8 40,027 41.829 41125 47.031 48.029 49.324 52,466 75.SBU 
sIp 5 33.304 36.304 "IUS, 41567 44.863 48)52 49.754 51.053 54,220 78.385 
sIp 6 34)40 37)'40 42.903 45.296 46.592 SONG 5U92 52. lBB 55,947 BO.8B2 
sip 7 36.195 39.195 44.350 47.031 48.326 52.227 51217 54.512 57,680 83.386 
sip B 37.530 40,6:30 45.791 48.752 50,049 51956 54.952 56.247 59.429 85,916 
,~, 39.070 42.070 47.239 50,476 51)71 55.683 56,686 57.983 61.154 88,409 
sip 10 40.519 US', 9 41t6SS 52.227 53,522 57.415 58. ~(1 5R716 62,891 90,92:0 
" 
11 41.'370 H970 50.127 53.956 55251 59.145 60,152 6t447 64,626 93.428 
sIp 12 43. 410 46.410 51.574 55.683 56,979 60,875 61.881 63.177 66,354 95,927 
sIp 13 46.040 49.040 5{203 58.505 59.900 63.072 6'1.807 56,102 69,274 99,092 
"Column 1 calculated by deducting $3)lOO trom column 2 
YEAR 5 2017-18 SECRETARIES' SALARY SCHEDULE (15%) 
[4] (5] 16( 17\ [81 [91 (10] 
12MTP, 12t.1SH 12MSAC 12MPR ACCNTNT11M 12MAC 
stp 1 
stp 2 
sIp 3 
stp <[ 
SIp 5 
sIp I> 
stp 7 
SIU B 
Sip 9 
stp 10 
sip 11 
" 
12 
sIp 13 
[11 
10MM" 
27.987 
29.'148 
30.924 
32,381 
33.fi49 
35,307 
36,783 
38.239 
39)01 
~1.172 
42.645 
44.106 
46)76 
[21 
10M 
30.987 
32,448 
31924 
35.361 
35,849 
38,307 
39,783 
41,239 
~2.701 
44,172 
~5,645 
~7.j06 
~9, 776 
[3) 
10MSR 
36.233 
37,690 
39.163 
40,627 
42,083 
43.546 
45)J16 
46.478 
~7.947 
49.419 
50.879 
52,347 
55,016 
~C"olumn 
37.1 83 
38.938 
40,703 
42,456 
<14.221 
"15,976 
47.737 
49,484 
5UJ3 
51010 
54)65 
56,518 
59.4B~ 
38,499 
"10.253 
42.017 
43.772 
45.536 
47,291 
49.051 
50)99 
52.547 
5{324 
56.080 
57.833 
60.7~8 
42.466 
44. 221 
45.976 
47.737 
49,464 
51,233 
53,01 0 
54,765 
56,518 
58,277 
60,032 
61.788 
64,018 
43.479 
45.229 
46,993 
48,749 
50,501 
52,264 
54,016 
55,776 
57,536 
59,297 
61,054 
62,BlIS 
65.77~ 
44)94 
46.5"14 
48,307 
50,063 
51.819 
53.579 
55.330 
57,091 
58.853 
60.611 
62,369 
64,125 
67,093 
1 Cl'l',cu!l1led bv deducting ~1000 trom column 2 
48,017 
49,750 
51.512 
53.275 
55,034 
56,786 
58,545 
60.321 
62.071 
63.835 
65.595 
67.349 
70,313 
69.417 
71.922 
74.470 
77.019 
79.561 
82.095 
84.637 
87.205 
89.735 
92.284 
94,830 
97.365 
100.578 
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